





interests in your country. To that end, you will need the original of
the letter of acceptance sent to you by the University. You can then
obtain an entry visa valid for 3 months. Once in Luxembourg, you will
have to obtain a residence permit (cf. page 181)

My first enrolment in a Master’s degree programme
Without condition of nationality, enrolment is possible if

« | hold a first level diploma (Bachelor's degree) or any other
diploma attesting to 180 ECTS credits earned

» | meet the language requirements for the degree programme

o | have completed the online registration form and sent all
necessary documents (copy of my identity card, certified true copy
of the first-level diploma and the transcript of records, copy of the
application for the registration of titles at the Ministry of Culture,
Higher Education and Research (valid only for applicants who hold
a European first-level diploma or for any applicants residing in
Luxembourg), 1 photo, covering letter, curriculum vitae) to SEVE

EXEMPTION If | do not have a first-level diploma, | can apply for

admission once my occupational attainments have been validated
by an ad hoc committee. (The Act of 12 August 2003, Art. 9).

All applications will be examined by a committee. Replies are sent by
post as soon as possible.

My first enrolment in a Ph.D. programme
Without condition of nationality, enrolment is possible if
| have found a thesis supervisor

» | hold a second-level diploma (Master's degree) or any other
diploma attesting to 300 ECTS credits earned

» | have completed the online application form and sent all the
documents (copy of my identity card, certified true copy of the
second-level diploma and the transcript of records, copy of the
application for the registration of titles at the Ministry of Culture,
Higher Education and Research (valid only for applicants who
hold a European second-level diploma or for all applicants
residing in Luxembourg).1 photo) to SEVE

For more information, please contact the “"Bureau des Etudes
Doctorales™ T. +352 / 46 66 44-6312.
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My re-enrolment

Your student card and your enrolment are valid for one semester.
At the beginning of the subsequent semester, you will have to
register again. You will find the re-enrolment form on our website.
SEVE will send you an e-mail informing you when the re-enrolment
period begins.

Who has to re-enrol?

All students who wish to continue their studies, to change degree
programme, or to leave for their mobility semester.

Some more details on enrolment

Enrolment fees

The enrolment fees amount to 100€ per semester, except for the
following degree programmes:

o Master en Droit Européen (A) - option Contentieux Européen
€335 for the complete degree programme

» Master of Science in Banking and Finance (P)
£17500 for the complete degree programme

» Master en Management de la Sécurité des Systemes
d'Information (P)—- €4600 for the complete degree programme

» Master in Entrepreneurship and Innovation (P)
€3000 for the complete degree programme

» Formation Pédagogique des Enseignants du Secondaire
€300 for the complete degree programme

» Formation Complémentaire en Droit Luxembourgeois
€200 for the complete degree programme

» Formation Complémentaire des Réviseurs d'Entreprises
et d'Experts Comptables — €200 for the complete degree
programme

A = Académique P = Professionnel

144



Number of enrolments

The Grand Ducal Regulation of 22 May 2006 on earning the
Bachelor's degree at the University of Luxembourg provides that
students must earn at least 25 ECTS credits at the end of the first
two semesters in the degree programme. Otherwise, the student
will be excluded from the programme.

A student can register on a full-time basis for ten semesters at
most to earn a Bachelor's degree; six semesters for a Master's
degree.

Enrolment period
The application form is available online:

Bachelor's degree  For the winter semester: April to mid-September
for the summer semester: mid-January
to mid-February

Master's degree  see the website

Ph.D. all year

Exemptions

Any student wishing to enrol in a programme at the University of
Luxembourg, who has studied at another university, can have all or
part of his ECTS credits earned in that other university recognised,
by submitting his transcripts.

The request for exemption must be made when filing the enrolment
application, up to 1st November of the year in progress.
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Successful completion

of one’s studies

This heading contains all the essential points that govern
university studies, which will enable you to better understand
the grading system at the University of Luxembourg.

Mandatory course attendance

When course attendance by the student is mandatory (e.g. in
practical work sessions), such attendance is a precondition to being
allowed to sit for the examinations. If this precondition is not met,
no mark will be given to the student, and the module cannot be
evaluated.

Registration for examinations

For certain degree programmes, students are required to register
for the examination sessions for which they want to sit. If a student
does not register, he cannot be admitted to sit for the exam
concerned during the current examination session. Please contact
the secretary of your programme for more details on the registration
procedure.

The evaluation procedures for the Bachelor's and Master's degree
programmes are regulated by the Grand Ducal Regulation of 22 May
2006 on earning a Bachelor's and a Master's degree at the
University of Luxembourg, and by the Rules and regulations
(Reglement d'ordre intérieur) of the University of Luxembourg.
www.uni.lu » heading “The University” - heading “Documents”

You will be given a single mark per course. This mark will be based
on a continuous assessment during the semester, or a final
examination, or both forms of evaluation combined. If you fail to
show up for —or if you fail—an examination, you will be registered
automatically again for the next session.
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Generally, marks below 10 are null and void, and a student has to
undergo a new evaluation if the module has not been validated.
The marks are set at 0 by default.

The mark for the course and/or module is earned definitively if it is
higher than or equal to 10/20.

Validation of the module

A module is validated if the student has undergone the stipulated
evaluation procedures and has obtained an overall weighted mark
higher than or equal to 10 out of 20. The weighting is based on the
allocation of ECTS credits. If a module is not validated, the mark
higher than or equal to 10 obtained in one of the courses, as well as
corresponding ECTS credits remain acquired. The non-validated
parts are subjected to subsequent testing.

In case of proven cheating or attempted cheating (cf. Rules and
Regulations, Appendix 2, article 7) during an examination, the
examination in question, but also all the examinations of the
session for which cheating or attempted cheating has been
detected, will not be evaluated, and the modules concerned will
not be evaluated either during this examination session.

If the disciplinary action taken against the student concerned is
a warning, reprimand or suspended expulsion, the student will be
authorised to sit for the examinations in question during the next
session. If the sanction is expulsion without suspension for a maximum
period of five years, upon the expiry of said period of expulsion from
the University of Luxembourg, the student is allowed to enrol again
in the degree programme and to sit for the examinations.

“Rule of 25 ECTS credits”

A student who has not validated 25 ECTS credits, within the
meaning of Article 7 of the Grand Ducal Regulation of 22 May 2006
on earning a Bachelor's and a Master's degree at the University of
Luxembourg, will be excluded from the programme for 2 consecu-
tive semesters, and keep the ECTS credits for courses or modules,
as well as the corresponding marks.
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Validation of prior learning outcomes

Applications for the validation of prior learning through work or
experience, or higher education studies already completed, are filed
for the sole purpose of admission to study at the University of
Luxembourg. Acceptance of such an application in no way leads to
the conferral of the diploma specified in Article 12 (1) or (3) of the
Act.

Applications for the validation of prior learning through
work or experience are filed with the dean during the
academic year:

o By 1st October for potential admission in the summer semester

» By Ist March for potential admission in the winter semester

For more information on how to apply, see the University's website.

Pursuant to article 9 of the Act, the application is examined by a
committee whose members are appointed by the rector, on the
proposal of the dean of the faculty concerned. The decision will be
sent by post.

Note The validation of former higher education studies must be
carried out in accordance with the registration dates for the
semester in progress. (cf. Rules and Regulations, Appendix 15).
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Mobility

study abroad

The University of Luxembourg subscribes to the principle of interna-
tional student mobility pursuant to the Bologna agreements (1999).

The Act of 12 August 2003 on the creation of the University of
Luxembourg implements this principle in the following terms:

“A bachelor's degree may be conferred only if a student enrolled
in the University has attended, for a required period, another
university or any other institution of higher education abroad.”

Mobility is a real winning asset for students. By living and studying
abroad and coming into contact with another academic culture,
students are inevitably put in a situation that enables them to
question and assess their personal choices, ways of thinking and
of approaching their studies.

The University of Luxembourg would also be very happy to welcome
students from abroad within an exchange programme.
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Outgoing students

All students in the Bachelor’'s degree programme must fulfil their
mobility requirement without fail. Some information on how to
prepare your mobhility semester is given below:

Before you leave

Start to prepare in good time: Starting in March if you are leaving
for the winter semester; starting in October if your are leaving for
the summer semester.

There are 3 types of mobility

« Mobility under an Erasmus bilateral agreement signed by and
between the University of Luxembourg and partner universities,
which entitles the student to an Erasmus grant

» Mobility under another agreement signed by and between the
University of Luxembourg and partner universities

» Mobility as a “free mover” (personal initiative)

The first thing to do in order to organise your mobility semester is to
obtain information from the SEVE Mobility Unit or the Documentation
Centre about the agreements (Erasmus or others) that exist between
the University of Luxembourg and other universities. Once you have
chosen the host university and the programme that suits you best,
you must sign your learning agreement with your director of studies.

You must then prepare your mobility application to be submitted
to the SEVE Mobility Unit.

The SEVE Mobility Unit will see to the administrative formalities,
from the application to the enrolment in both universities. It acts
as liaison between students, the different host institutions and the
directors of studies, so it is of vital importance to keep it informed
of all mobility steps taken, even if personal.

During this semester, you continue to be a student of the University
of Luxembourg: re-enrolment is mandatory. Tuition fees are paid

to only one university, either the home or the host university,
depending on the type of mobility.
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Signing your mobility contract is the last mandatory step before
leaving for your semester abroad.

When you arrive at the host institution

As soon as you arrive at the host institution, have your certificate
of attendance signed and send it to the SEVE Mobility Unit by way
of proof that you are on mobility leave, and to receive the first
payment of the Erasmus grant (75% of the total) if you are an
Erasmus student.

The SEVE Mohility Unit is at your entire disposal to provide advice
and guidance, to answer your questions and give information.

It will communicate with you through e-mail. Check regularly the
e-mail address attributed to you by the University of Luxembourg.

When you come back

Submit to the SEVE Mobility Unit the certificate of departure duly
signed by the host institution. This certificate justifies the period

of your stay and is necessary for the payment of the outstanding
balance of your Erasmus grant.

You must also see your director of studies to have your mobility
semester validated. The validation will be possible only upon
submission of your transcript of notes.
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EXEMPTION AND EXCEPTION

An exemption is granted by the Dean on the recommenda-
tion of the director of studies for students who:

Suffer from an illness requiring specific treatment and/or who
have a disablement of such nature as to reduce their maobility
considerably

Have family obligations that prevent them from being away
from the family home for an extended period (Rectorate
decision of 8 May 2006)

Come from a third, non-EEA state and can produce
a secondary school leaving certificate from that state
(Rectorate decision of 10 July 2007)

Have earned a diploma after at least 4 semesters of
a university education abroad

Have earned at least 25 ECTS (to be validated by the director
of studies) in a foreign university (these ECTS count for one
semester)
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Incoming students

If you are students from a foreign university and wish to enrich your
education with a stay at the University of Luxembourg, you are
most welcome!

You will find the application form for incoming mobility on our
website (www.uni.lu). You must submit your application to the SEVE
Mobility.

Your application will be examined and you will be informed in writing

about your admission or refusal.

As is the case for every registration with the University, you will have
to enrol online. Your enrolment will be completed when you have
paid your enrolment fees (except when arranged by agreement,
such as under Erasmus, for instance).

Do not forget to apply for housing.

SEVE Mobility
seve.mobility@uni.lu
T. +352/ 46 66 44-6309 /-6614
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Student life

The cost of living and studying in Luxembourg

A student needs between €700 and €800 per month to live
in Luxembourg

» Housing between €350 and €500 per month

e Transport €45/ year (Jumbo card)

e Board €4-5/meal at the canteen; meals in town are more
expensive (from €8 - €9).
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University halls of
residence

The University of Luxembourg has residences in different areas

of the City of Luxembourg and its surroundings that offer residents
best housing. and working conditions as well as a multicultural
environment, to improve the quality of their life in our country and
help them complete their studies successfully.

In university residences, students have individual furnished rooms
of 14 m? on average (a bed for one person, a cupboard, a rack,

a writing desk). Renting a room entitles students to the following
services without any extra cost: common kitchens and bathrooms,
meeting and recreation rooms, charges (electricity, gas, water),
Internet (in principle, access to Wifi), housekeeping services for
the collective areas, common washing machine.

The average monthly rent amounts to €350 inclusive of charges.

To reserve a room you have to download and print out the housing
application and return it by post with the required documents
to

Université du Luxembourg

SEVE - Student accommodation
Campus Limpertsberg

162 a, avenue de la Faiencerie
L-1511 Luxembourg

F. + 352/ 46 66 44-6558
logements@uni.lu

However, the attribution of the rooms depends on availability:

an application does not automatically guarantee you a room!
Moreaver, only students with a valid matriculation, so with a student
card, can obtain a room in a student residence.
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Culture and sports

The purpose of the SEVE "Culture and Sports” Unit is to promote
the linkage between cultural dissemination (tourism and the City of
Luxembourg) and the basic missions of the University of Luxembourg,
I.e. education and research.

Culture at the University

Events and activities on offer during the year include:

e “Welcome Days" Special orientation event for the opening
of the academic year in association with the City of Luxembourg
for new students, professors and researchers.

e “Les nocturnes” Complimentary ticket service organised by all
the cultural institutions of the city of Luxembourg to attend
cultural events held in the evening.

e “Les Must" Visits to national and international institutions, the
Chamber of Deputies, the Town Hall, the European institutions in
Luxembourg, Strasbourg and Brussels.

« “L’ensemble vocal de I'Université” A choral ensemble that
shares the harmony stirred by the Luxembourg community.
Conducted by Julia Pruy, this ensemble has grown into a
renowned group thanks to its determination to approach
different music genres. The University vocal ensemble performs
at major events during the academic year.

Auditions beginning of October of every year.

¢ “L'ensemble instrumental de I'Université” The chamber music
orchestra, conducted by Christophe Marinheiro, is organised at
the beginning of the academic year. All the instruments are
represented, as are singers.
Auditions beginning of October of each year.

159



For all information and registration

Université du Luxembourg
Campus Limpertsberg
Espace culture et sport—br. 0.08

espace.cultures@uni.lu
www.uni.lu » heading “Students” - heading “Culture and Sports”

Culture in Luxembourg

Mudam Luxembourg
Musée d'Art Moderne Grand-Duc Jean

3, Parc Drai Eechelen
L-1499 Luxembourg

T. +352/453785-1
info@mudam.lu
www.mudam.lu

The museum of modern art was opened in July 2006. The Mudam
was built with the intention to develop the cultural infrastructure in
Luxembourg and is the first of its kind in the country. On a surface
of 4800 m?, you will have the opportunity to enjoy contemporary art
and special exhibitions.

‘natur musée’
25, rue Minster
L-2160 Luxembourg

T. +352/ 46 22 33-1
www.mnhn.lu

The ‘natur musee' is situated in the lovely surroundings of the
Grund. Beside the permanent exhibition that you may even touch
and smell, the ‘natur musée’ organises many activities related to
nature or the human body.

Service de la Jeunesse
Info-Jeunes
secretariat

T. +352/ 4796 2728
www.vdl.lu
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The "Service de la jeunesse” (Youth Service) organises social,
cultural and educational events as well as exchange opportunities
for young people. It offers for example tours or the yearly “City
Party”, and participates in events such as the “Young European
Dance in Luxembourg”, the "Rencontre de Danses Urbaines” and
the “Festival Cour des Capucins”.

Moreaver, those aged between 12 and 25 may benefit from the
Luxembourg City Carnet Culture Jeunes with 15 vouchers that can
be exchanged for entrance tickets or other advantages in the
cultural institutions of Luxembourg City:

¢ Grand Theéatre

o Theéatre des Capucins

* Musee d'Histoire

« Cinematheque

» (Conservatoire de musique
* Phototheque
 Bibliotheque municipale

Sports at the Univeristy of Luxembourg

“UL Sports & les Basics“ A plethora of activities and sports are
on offer throughout the year for the students on the three
campuses, such as football, climbing, chess, “ultimate Frisbee,”
gradual muscle relaxation ...

Sports in Luxembourg

The "Sports pour tous” (Sports for Everybody) programme is
organised by the sports department of the City of Luxembourg and
offers many sports activities for all those who want to be fit and/or
stay in shape. Seniors, adults and youth from 16 years onwards may
participate in more than 120 classes organised all around town.

The fitness classes are progressively adapted to different levels and
take into account the different physical profiles of the participants.
They are coached by instructors employed by the City of Luxembourg.

Contact

Ville de Luxembourg
Service des Sports
5, rue de 'Abattoir
L-1111 Luxembourg
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Bus Line 8, stop "Schluechthaus”

T. +352 / 4796-2583
www.vdl.lu

Centre national sportif et culturel “d’Coque”
2, rue Léon Hengen
L-1745 Luxembourg

T. +352/ 4360 60-1
F. +352/423315
www.coque.lu
info@coque.lu

The "Coque” is situated on Kirchberg and is easily attainable by
public transport (bus). In the Coque you will find gyms as well as
swimming pools and places to host large cultural events, be it
concerts or shows.

Piscine municipale Bonnevoie
6. rue des Ardennes
L-1133 Luxembourg

T. +352/ 4796-2889
Bus Lines 4 et 16, stop "Dernier Sol”

Centre de relaxation aquatique “Badanstalt”
L-1212 Luxembourg

T. +352/ 4796-2550

The "Badeanstalt” is an excellent place to relax. Here you will find
a Jacuzzi, a swimming pool, a sauna, solarium and many more
possibilities to chill out and forget the hectic and stressful life of
a busy student.
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Student services

Psychological assistance

Psychological discomfort among students is a reality that it is often
difficult to cope with. That's why SEVE offers, in cooperation with
the Psychology Department of the University, a Psychological
Counseling Service for students. Psychologist Lisa Schiltz-Clees will
offer personal counseling and support, to help students identify
their problems and find possible solutions. A prior appointment is
preferable for all consultations. Consultations are individual,
confidential and free of charge.

The documentation and orientation centre

Documentation and Information Centre

You can find all the brochures of our partner universities as well as
of other universities. We also have detailed information sheets
about our degree programmes. At the beginning of the academic
year, you can also obtain information on the recruitment firms in
Luxembourg. We will organise workshops throughout the academic
year in cooperation with recruitment agencies and professionals.
We have also acquired literature that will help you draw up your CVs
and motivation letters in French, German and English. If you have
particular areas of interest, please do not hesitate to let us know,
and we will try to complete our documentation or to organise
workshaops in accordance with your needs.

Jobs and professional training

One of the SEVE's missions is helping students or young graduates
in their research of a professional training or a job matching their
profile. The student life unit centralises regularly job offers, student
jobs or professional training offers. These offers are available on
the student intranet site: http://intrastudent.uni.lux. We create a
link between the labor market and the university. We want to create
a platform where a tight cooperation between students and compa-
nies can take place: a constant awareness of their needs, the
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opportunity to introduce themselves to students.

Therefore, each year in December, the University organises its
recruitment fair, meet@uni.lu, where students and companies
meet and start establishing a connection for a future job interview.

All year through, the students also have the opportunity to
participate to workshops, as “how to write a curriculum vitae”,
“how to be successful during a job interview” in order to be well
prepared for the labor market.
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Students’ rights

and responsabilities

As students at the University, you have rights and responsibilities.
What are the rules? Who sets them? Where can they be found?

Here are a few indications

Library
www.unilu - heading “The University” - heading "The library”

Discipline (regulations, committee, etc..)
www.unilu - heading “The University” - heading “Documents”

Studies Grand Ducal Regulation of 22 May 2006 on earning the
Ph.D. degree at the University of Luxembourg at
www.unilu - heading “The University” - heading "“Documents”

Information technology tools Rules and regulations (Reglement
d'ordre intérieur) at
www.unilu - heading “The University” - heading “Documents”

Regulations: status of the University, etc.
www.uni.lu » heading “The University” - heading "Documents”
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Student committees

Luxembourg University Student Organisation - LUS

www.lus.lu

The LUS is the overall student committee of the University.

Each of the faculty committees sends, either by appointment

or through internal election, three representatives at most to the
board of the LUS. Nine students at most will thus be able to take
decisions concerning the entire student community at the
University of Luxembourg. The nine representatives will ensure

a good communication and cooperation between the students,
the rectorate and the SEVE. Finally, the LUS ensures close co-
operation between the three faculty committees (CEST, ECL and
CEFT).

e CEST Student Committee of the Faculty of Science, Technology
and Communication: cest@uni.lu

e ECL Student Committee of the Limpertsberg Campus: ecl@uni.lu
o CEFT Student Committee of Faculty Three: ceft@unilu

o CEAL African Student Committee in Luxembourg:
ceal_lu@hotmail.com

o ACEL Association of Luxembourg Student Committees
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Alumni association

The University of Luxembourg wants to keep contact with its
graduates. For that reason, an alumni association has been created
which allows all former students to keep in touch with the University
of Luxembourg by various announcements and by a specific
internet site.




Useful addresses

in Luxembourg

Visas and residency permits

¢ Ministere de la Justice
16, Bd Royal
[.-2935 Luxembourg

www.mj.public.lu

¢ Ministere des Affaires Etrangeres
Bureau des Passeports, Visas et Légitimations
36, rue du Marché-aux-Herbes
L-2911 Luxembourg

Grants and loans

o CEDIES
Aides financieres de I'Etat
21 rte d'Esch
L-1471 Luxembourg

T. +352/ 2478-8650 / F. +352 / 45-56-56
www.cedies.lu / cedies@mcesr.etat lu

o MENFP - Ministére de I'Education Nationale
et de la Formation Professionnelle

Getting your diploma recognised
Office 006 (ground floor)

29, rue Aldringen

L-2926 Luxembourg

T. +352/2478-5910 / F. +352 / 2478-5933
reconnaissance@men.lu

e MCESR - Registre des titres d’enseignement supérieur

Département Enseignement Supérieur
20, Montée de la Petrusse
L-2327 Luxembourg

T. +352/ 247-86619
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Libraries

Bibliothéque Municipale
51, Bd Royal
L-2449 Luxembourg

T. +352/ 4796 -2732 /F. +352 /2206 51
bibliotheque@vdl.lu / www.luxembourg-city.lu

Bibliothéque Nationale de Luxembourg
37, Bd F.-D. Roosevelt
L-2450 Luxembourg

T. +352/229755-1/F. +352/ 475672
info@bnl.etat.lu / www.bnl.lu

Useful numers

Emergency call 112
(Hopitals, chemists, ambulances, ...)

Police Grand-Ducale 113
SOS Détresse +352 /45 45 45

LISEL - Lieu d’Initiatives et de Services des Etudiants
au Luxembourg

Batiment A du Centre Convict
5, Avenue Marie-Theérese
L-2132 Luxembourg

T. +352 /621358 168 / www lisellu
Contact: Mrs Agnes Rausch

Planning familial

Centre Dr M.-P. Molitor-Peffer
4, rue G.C. Marshall
L-2181 Luxembourg

T. +352/485976/F. +352 /4002 14
plannlux@pt.lu / www.planningfamilial.lu
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Tools

at the disposal of the students ...

... at the University

Information technology at the University of Luxembourg

The University of Luxembourg places electronic communication
hardware and software at the disposal of all its students.
IT centres

Students have access to computers, and may make free use
of them. in the IT centres of the University.

Campus Limpertsberg
41T centres are open on the ground floor of the “Batiment
des Sciences”

Campus Kirchberg
many IT centres

Campus Walferdange
one large IT room in block 6 on the 4th floor

Student e-mail address

As soon as your enrolment is validated, you will be given an e-mail
address at the university in the following form:
firstname.surname.001@student.uni.lu

To log on, you must know your user account (= personal identifica-
tion number on your student card) and the password given to you
when you registered.

The IT account is activated 24 hours after you have paid
your enrolment fees, and gives access to
o The University's computers

e Webmalil, accessible at
https://owa.uni.lu

e The SEVE re-enrolment system
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The student e-mail address is our chief means of communication:
we use it to inform you about registration deadlines, events that we
organise, and to keep you posted on new developments.

PLEASE NOTE If the password is not used for six months after
the 1st log on, it will no longer be valid, and the account will be

blocked. You will have to contact the SEVE in such a case:
seve.infos@uni.lu. You will receive an e-mail with your new
password.

Wifi
Wif1 connections have been accessible on all three campuses since
the start of the academic year 2007/2008.

Student intranet

Students have had their own intranet since March 2008.
Under http://intrastudent.uni.lux you will find:

« All the cultural and sporting events offered at the University

» Job offers, whether for student jobs, trainings, or graduate
opportunities

¢ All useful information you will need to prepare your mobility
semester

o An IT Helpdesk to discover all the IT services at your disposal
You can also download documents that can prove useful to you,
such as the placement agreement, forms for your mobility, etc.

Moreover, you can find there all the newsletters that we issue once
a month, so that you can find again information that you had
tracked down.

University restaurants

Each of the three campuses has a canteen that is open from
Monday to Friday:

Campus Limpertsberg from 7.30am to 4pm
Campus Kirchberg from 9am to 2pm
Campus Walferdange from 7am to 6pm
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To eat at the University restaurant on Campus Limpertsberg,
students need “my card”, which they can get at the SEVE.

The card can be reloaded either directly at the canteen or online
at www.restopolis.lu. You can load €25, €50 or €100.

The canteens offer menus from €4.

There are also vending machines where sandwiches, drinks
and snacks can be purchased at very little cost.

The library service of the University of Luxembourg comprises four
libraries on three campuses. Each of the libraries specialises on
subjects in accordance with the study programmes on offer on the
campus. The library collections are therefore complementary.

Each library has a collection of reference works and books that can
be borrowed, as well as access to a set of dailies and scholarly
periodicals.

These “paper” collections are enhanced by a vast offer of electronic
periodicals and databases, i.e. sources of information that are
essential for teaching and research nowadays.

The electronic documentation portal developed by the National
Library of Luxembourg in association with the University of
Luxembourg, offers access to 215 bibliography or content
databases and 23.000 periodicals with access to the integral text.

Kirchberg library

Subjects Information technology, mechanics, civil engineering,
electrical engineering

Contact +352 /46 66 44-5307
Opening hours Monday to Friday 9.15am-1230pm / 1.30pm—5.45pm

Limpertsberg library (Central building, ground floor)

Subjects law, economics, palitical and social sciences, philosophy,
geography, history, language and literature, natural sciences

Contact +352 / 46 66 44-6709
Opening hours Monday to Friday 8am—5pm
Lending from 9.30am - 4.30pm
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On the Walferdange campus
Bibliothéque de Walferdange (Building I, 1st floor)

Subjects this library houses general reference works (encyclopae-
dias. lexicons, dictionaries), as well as reference works and
semester references for the following subjects: literature and
linguistics, history, geography, philosophy. political and social
sciences, sociology

Contact +352 /46 66 44-9309
Opening hours Monday to Friday 9.30am - 4.45pm

Centre de documentation et service de prét de I'Eveil aux
Sciences (Building XII, 3rd floor)

Subjects Didactic documentation and mediatheque for introduction
to science in kindergartens and primary schools. Instructional
material lending service (experimentation kit, models, technical
devices, nature discovery kits, etc.).

Contact +352 /46 66 44-3313
Opening hours Monday 9am—12 noon
Tuesday to Friday 9am—12 noon / 1.30-4.30pm

The offer

« Collective catalogue of the network of Luxembourg libraries
for documentary research and for locating documents.
http://www.bibnet.lu

« FElectronic documentation portal offering access to databases
and electronic periodicals to complete your documentary research
http:/www.portail bnu.lu

 Free check-out library loan for all users.

 International loan to obtain documents not available in libraries
in Luxembourg.

» User account online to check the return dates for borrowed books,
extend the borrowing period, and reserve books if necessary.

e Library visits to discover your library.

o Documentary research training to improve your skills in using
the documentary tools available in the libraries.

o Free Internet access thanks to computers made available in the
library or the Wifi Internet network available on all the campuses.
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Book lending procedures
Bachelor students and external readers

» 5 books and 5 non-books
o 14 days, extendible twice

Master students, educational practical training

o 10 books and 10 non-books
o 14 days, extendible twice

Teaching and research staff, administrative and technical
staff, doctoral candidates

e 10 books and 10 non-books
» 30 days, extendible twice

Registration

To be able to use the other services of the library, students
and other users have to register.

Students and doctoral candidates must go to the office of the
registrar situated at the entrance of the library of the Limpertsberg
Campus, and bring their identity card.

The registration is valid for the duration of one’s studies.

The office of the registrar is open from 2pm — 4pm.

Language courses

The University of Luxembourg endorses a Multilingualism policy.
Students who wish to improve or work on their language skills,
French, German or English being the languages of the courses,

are invited to join special classes organized for this purpose on
Campus Kirchberg or on Campus Lumperstberg. Once a week, from
5pm—7pm or from 5.30pm - 7.30pm starting in October students
can benefit from these classes for €25 per semester. The days vary
according to the level and language.

For further information, please contact the office for Multilingualism:

Laetitia Bévillard
T. +352/ 46 66 44-6462
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The card issued when you enrol entitles you to reductions at the
cinema and at partner shops in the centre of the City of Luxem-
bourg. This card also attests to your status as a student (during
examination), and gives you access to the different libraries and

to library loan. Finally, for an additional €25 per semester, it can be
used as a pass for public transport in Luxembourg (bus and train).

Starting in the winter semester 2008-2008, we deliver our students
an ISIC student card (International Student Identitty Card).

All services and advantages linked to the card can be consulted on:
www.isic.fr

Scholarships

Scholarship “Fondation Mathieu”

The University of Luxembourg handles the attribution of the
scholarship “Fondation Mathieu”. This scholarship is intended for
university students who are nationals of Luxembourg.

The application form can be downloaded from the website
www.uni.lu » heading “Students” » “Student life / scholarships.”

Application period mid-October to end of November.

Scholarship for non-European students

The purpose of a scholarship for students who are not EU nationals
is to help students registered at the University of Luxembourg who
have a low income and encouraging school/university results.

The (general) conditions for obtaining a scholarship are as
follows

» Beregistered at the University of Luxembourg
» Hold a secondary school leaving certificate from a non-EU country
 Hold a valid residence permit for the year in progress

Except for students who are in one of the following
situations

» Students who receive an allowance in connection with their
education
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o Students who have already earned a diploma at the University of
Luxembourg and who are registered in a new degree programme
not in continuation with the previous one

» Students who live in university residences and are not up to date
with their rent payments

Application period Mid-October to mid-November
The regulations are available online or at the SEVE

... in Luxembourg

Transportation

Bus lines to take to get to a campus

o Limpertsberg
Line 3 (Train station — Limpertsberg / L.T. Michel Lucius)

» Walferdange
Line 10 (Train station - Centre — Eich — Beggen — Walferdange /
train station)

» Kirchberg
Line 18 (Train station — Centre — Kirchberg - Parking Foire — John
F. Kennedy)
Line 16 Eurobus (Train station — Centre — Kirchberg)
Line 5 (Train station — Centre — Kirchberg)

There is an information and ticket office in the City
of Luxembourg

Autobus de la ville - Abonnements Centre Hamilius

51, Boulevard Royal

Luxembourg

T. +352 / 4796-2978
www.autobus.lu
autobus@vdl lu

Opening hours Monday to Friday 7am-7pm / Sat 7.30am-7.30pm

or at the train station
Opening hours 6am - 8pm
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Social security

Insurance for students in the Grand Duchy of Luxembourg is
compulsory.

How to become affiliated to social security in Luxembourg

Persons (up to the age of 30) from a non-European
country must submit:

» 1 copy of their complete passport
1 school certificate
o 1request that charge be taken

Persons (up to the age of 30) from a European country
must submit

» 1 copy of their identity card
« 1 school certificate
» 1request that charge be taken

The request that charge be taken must be renewed every
semester, at which time the following must be submitted:

e 1school certificate

» The previous social security card

Persons over 30 must apply for continued health insurance
coverage (contribution: around €80/month)

Holiday work

To be able to work under this scheme, you must be a student under
25 years of age. If you are over 25, you can no longer work under
this scheme, but must seek employment by contract for a specified
period. Holiday work is limited to two months per calendar year and
can only be performed during the academic holidays.

The pay must correspond to at least 80% of the statutory
minimum wage, where applicable adjustable according to age.

Note Holiday work is governed by the Act of 22 July 1982.
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Contract of employment for a specified period

A contract for a specified period may not exceed 24 months and is
renewable only twice. The maximum number of hours worked by a
student may not exceed 10 hours a week, these ten hours being
calculated over a period of four weeks. The remuneration must
correspond to at least the statutory minimum hourly wage (hourly
rate: €8.1096 for persons aged 18 and over).

Note Amended Act of 24 May 1989, article 5. article 8.

PLEASE NOTE Under a contract for a specified period,

the student is liable for social security contributions

Who needs a work permit?

Nationals from the European Economic Area do not need a work
permit. These are nationals of the following countries; Germany,
Austria, Belgium, Cyprus, Denmark, Spain, Finland, France, the
United Kingdom, Greece, Ireland, Iceland, Italy, Liechtenstein,
Luxembourg, Malta, Norway, the Netherlands, Portugal, Sweden
and Switzerland.

Note Treaty on the European Union, article 39

All other students must obtain a work permit, whether for holiday
work, work under a contract for a specified period, or a mandatory
unpaid practical training scheme which is an integral part of the
programme of studies.

PLEASE NOTE If you are enrolled in the first year of the
bachelor’'s degree programme, you are not entitled to work under

a contract of employment for a specified period, except at the
University of Luxembourg. Conversely, holiday work is not
connected to your year of registration.

In any event, you must be registered on a full-time basis at the
University of Luxembourg.

Note Act of 28 March 1972

PLEASE NOTE The application must nonetheless be filed at

least two months before the beginning of the contract.
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How to obtain a work permit for holiday work or a contract
for an specified period

A streamlined procedure has been established for students at the
University of Luxembourg: your applications need not be submitted
to the Employment Administration (ADEM). You can file your
applications for a work permit with the SEVE, and we will forward
them to the Work Permit Service of the Ministry of Foreign Affairs.

PLEASE NOTE The procedure is not the same for a national of
an EU Member State as for a national of a third country.

Residence permit

National of an EU Member State

As of 1 January 2008, the residence permit has been replaced by
a simple “certificate of registration.”

For a stay of over 3 months in Luxembourg, nationals of an EU
Member State (or a country accorded similar status) must, within
three months of their arrival, report personally and request a certifi-
cate of registration from the population office of the municipal
administration of their place of residence.

In addition to a valid national identity card or passport,
EU citizens must produce, when applying for registration,
the following:

« A certificate of registration at the University of Luxembourg
» Adeclaration or certificate of sufficient resources
» A certificate of affiliation to health insurance coverage

The municipal administration verifies whether all the certificates are
attached to the application and forwards the file to the Department
of Immigration at the Ministry of Foreign Affairs and Immigration.

Based on the documents in the file, the ministry responsible for
immigration immediately issues the certificate of registration, which
is sent to the person in question. Said certificate contains the
surname(s), first name(s), precise address, registration date, and
file number (no photo, nor indication of nationality).
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National of a third country

As soon as you arrive in Luxembourg, you must go to the Ministry
of Foreign Affairs and bring the following documents:

« Certificate of residence
« The proof of complete health insurance coverage

 Student card and registration certificate from the University
of Luxembourg. Proof of sufficient resources to live in Luxem-
bourg ie a minimum of €850 per month. You can provide either
a proof that your costs are taken charge of (by your parents or
other) together with supporting documentation (bank docu-
ments, pay slip.... ), or a bank guarantee. Certificates proving that
you have been awarded a grant or scholarship or that you have
free accommodation can also be taken into account when
calculating your means of subsistence.

PLEASE NOTE The entry visa issued to students is normally valid
only until 15 November.

Opening a bank account in Luxembourg

If you intend to open a bank account in Luxembourg, you should do
SO as Soon as you arrive.
Banks usually require the following documents

» Passport or identity card
e Address in Luxembourg
» A certificate of your enrolment from the University

Most banks offer special benefits to young people. You can also
open an account with the Post Office.

Mobile telephones

Three mobile phone providers operate in Luxembourg

o Luxgsm (621) www.luxgsm.lu
» Tango (691) www.tango.lu
o Vox (661) www.vox.lu
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UNIVERSITE DU
LUXEMBOURG

II l" III Le portail de I'emploi de I’'Université du
Unversnépu  Luxembour
LUXEMBOURG  Das JobPortaI der Universitat Luxemburg

Service Carriére pendant
toute I'année!
Career Service an 365 Tagen!

> Portail de I’emploi de I’Université du Luxem-
bourg pour la Grande-Région.

» Das JobPortal der Universitat Luxemburg fiir
die GroBregion

Les services:

» Spécialement pour les étudiant(e)s et jeunes diplomé(e)s de
I'Université du Luxembourg : recherche d’offres d’emploi et de
profils d’entreprises ciblée

» Enregistrez ou actualisez votre CV en ligne afin de vous présenter
aupres d'un grand nombre d'entreprises

» Profitez de conseils pour votre candidature afin de gérer
votre carriére

Die Dienstleitungen:

> Gezielte Recherche nach exklusiven Jobangeboten und
Firmenprofilen speziell fir Studierende, Absolventen/innen der
Universitat Luxemburg

» Hinterlegen Sie Ihren Lebenslauf und aktualisieren Sie ihn bei
Bedarf: Prasentieren Sie sich so einer Vielzahl von Unternehmen

» Nutzen Sie hilfreiche Bewerbungstipps fur lhren Karriereweg

www.uni.lu/jobportal

+++ Offres d’emploi actuelles! +++ Gérez votre carriére! +++
+++ Stellen recherchieren +++ Karriere machen +++
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